




Program Manager[image: ] Job Description
This position requires teaching, leadership and camping experience, team management, supervision and evaluation of staff and camp operations.  Standard First Aid and CPR as well as Life guard certification is required. Program manager should be prepared to live on-site while camp is in session. 
Responsibilities include but are not limited to:

Coordinate and finalize details regarding camp programming

Equipment needs, confirming guests and Elders etc., coordinating volunteers, chaperones, staff and campers

Ensure adequate supplies, equipment etc. are ready for camp commencement

Promote a positive healthy & environment for the campers to develop and practice personal leadership skills.

Lead Taiga Camp staff and campers whenever present

Give direction, empower, motivate, be present, be vocal, be the main leader

Ensure staff and all campers follow Taiga Camps Policies and Procedures Manual

Responsible for the safety and well being of all campers and staff

Consult with and request assistance from the Camp Director whenever needed

Ensure staff follow schedule as planned

Monitor camp programming and re structure camp schedule if needed

Substitute for staff who are not present
Monitor and respond to staffing issues

Monitor and respond to any camper issues

Attend weekly de brief meetings with Camp Director

Oversee guest presenters

Supervise water program, water safety, life guarding and equipment.


Manage locked medical box and administer medicines as required (maintain medical log book)

Maintain incident report binder and submit to Manager as necessary or at end of session

Ensure photo’s and video footage is being recorded throughout camp programming

If you feel you meet these qualifications, please email miranda@taigacamp.com with a cover letter and resume.
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